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Instructions for Annual Reporting in REEport

1. Overview & Important Notes

Only NIFA competitively awarded/non-capacity (i.e., non-formula) projects are created and reported
in the REEport website.

Annual reports must be submitted in REEport no later than 90 days after the anniversary of the
project start date.

Annual reports can be submitted in REEport up to 90 days prior to the anniversary date and are due
no later than 90 days after.

In the final year of a project, the Final Report is completed in lieu of a Progress Report.

The Final Report should cover the entire duration of the project (project start date to project end
date).

Final Reports must be submitted within 120 days after the termination of the project (project end
date).

2. Step-by-Step Submission Guide

2.1 Step 1: REEport Login

Enter your UCR email address associated with your project in the left box, and your password in the
right box.

The email address is likely your firstname.lastname@ucr.edu.

If this does not work (or if you do not see your project once you are in REEport), it is possible that a
different email is associated with your project. Reach out to morgando@ucr.edu or

aaron.cisneros2@ucr.edu for assistance.

&« (O | [ https//portal.mfa.usda.govicas/login
— -

REEport

REEport is MIFAS new grant and formula project
initiation and reporting system, building on and ‘

replacing the CRIS web forms system. It implements the

Research Performance Progress Report (RPPR), a
standard progress report format that all Federal
research apencies are required to use for research grant
reporting.

REEport Login Portal - Email & Password Entry
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2.2 Step 2: Portal Selection

Click on the REEport (SAES - University of California at Riverside) button in the lower right corner.

NIFA Reporting Portal

Welcome, Leonard Pavloy

Connectivity and Application Updates

The HIFA Reporting Portal and REEport application ane cumrently active. Microseft Edge and Google Chrome are the preferred browsers for aoosssing the NIFA Reporting
Partal.

Search NIFA Projects

Search and wiew NIFA Capacity and Competitres Fropect nformatson wsang the MIFA Enterprize Search tool.

Financial Detalls Adwanord Search Annual Reports on Planned Programs

Search these terms...

Search in these Melds...
Shipe thisse Melds in the resulls..,

Wiew results az: ) Document ' Tabutar [° alsays Ridden fn fabular Wiemij

Expreted Results: 105,802 Prajecks [Fearch|

Active Applications

[ Leadership Management Dashboard - LMD ] ‘ REEport (SAES - UMIVERSITY OF CALIFORMLA AT RIVERSIDE) I

Portal Dashboard - SAES UCR Button Selection

2.3 Step 3: Navigation

You can click on the Progress Report or Final Report from the menu bar or from the icons in the

flowchart.
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REE por |

Welcome, Leonard Paviov: SAFS - UNIVERSITY OF CALIFORNIA AT RIVERSIDE

—

Progreas Feport  Floameis] Report  Final Finaselsl Report  Feperts  Project Change ] Finsl Bepont

System webpage for additional infarmation and guidance.

e ]
LT3

Project Initiation | Prograss Report

<

Project Change Reporis

Main Menu & Navigation Flowchart

2.4 Step 4: Search Project

You can search by Accession Number, Project Number, Proposal Number, or Project Director in the field

boxes.

Data should auto-populate in the field box once enough characters have been entered.

Once you have entered your data, click on the “Search” button.
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XY

RELE port
Welcome, Leonard Pavlov: SAES - UNIVERSITY OF CALIFORMIA AT RIVERSIDE

Home Project Insiiation Progres: Repori Financial Repert Final Financial Reporé Reporiz Prajeci Changes  Final Report

Track Progress Reports

n Far dlep-in-slep REEperl guidance, see the REEporl User Guide.

Project initeaticns and reporting for research projects funded by capacty programs, induding Hatch, Hatch Mulbstate, Evans-allen, Aramal Health and Dis=ase

Research, Mclnbre-Stennis, and RREA, must be completed in the NIFA Reporting System {MRS). See the NIFA Reporting System webpage for adddtional
informabon and guidance.

I ACCESIIIN Hurnb-erl I I:'I'D|E‘:t Humier
Parfarming Dapartment Funding Source | w Project Hrector

Expand &l Faolders Collapse All Folders

+ |3 90 Pregress Report(s) in Draft

# I3 13 Progress Report(s) Pending Submission to HIFA
# I3 2645 Progress Report(s) Submitted to NIFA

“Requires pticrosnft Edge . Google Chrame or Magills Firefox  Guide for POy 00 Control Mumber

Search Criteria & Auto-populate Search Interface

2.5 Step 5: Draft Selection

On the Track Progress (or Final) Reports page, your draft report will appear under “Progress Report(s) in
Draft Found.”

Click on the project # to access the pages where you can enter your information for the reporting
period.

Note: The current year’s draft auto-populates only if your prior year’s report has been submitted.

Otherwise, the prior year’s draft will appear instead. Complete and submit the prior year to populate
the current year.
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Welcome, Leonard Paviow: SAES - UINIVERSITY OF CALIFORNIA AT RIVERSIDE

Homs Project [nitistion Progress Repert Financial Repart Fizal Financial Repart Fsporis Froject Changes Fimal Report

Track Progress Reports

ﬂ For steg-by-step REEport pudsnce, ses the REEport User Guide,

Project imbsbons and reporting for research progects funded by capsoty programs, inchudmg Hatch, Hatch Hulbstate, Evans-fllken, Smma Heslth and Desass
Resesrch, Mclnbire-Stenres, and RRLA, must be comglebed in the NIFA Raporbeg Systemn (HAS) See the NITA Reporting System webpage for addibonal
infarmation and guidance.

Accession Humber | Project Humber | | Propesal Humber | ]
Performing Department | Fumiling Saurce e Prapect Director

Expand All Folders Collapse Al Folders

Granty.gov Propumal Bumber  Title

WEITE2 February 14, 2007  GRANTI4267091 2024-12398 Inveshgabng the rdabions... Gachome, Emma NON FORMULA  PDF
LOCESE CAREMS-S2F-0G  October 31, 2025 [, Y] 2020-14199 “rsseminstion and nsk of .. Hizn, Yupe MOM FORMULA  PDF
10932 CARENSSILI-CG December 11, 2026 GRANTI42MGEIE  2024-12771 A Mobile Perculfste Photoly... Verdi, Amir NOM FORMULA  PDF
1000554 CAR-MPP-5277-0G September 14, 2026 GRANT13932960 2023-06849 5P Generating non-iransgen... X, Hailing MNOH FORMULA  PDF

Track Progress Reports Table & Draft Projects List

2.6 Step 6: Data Entry

The Cover page will populate first, and you can navigate to the other data entry fields by clicking on the
appropriate section in the menu bar or on the “Next” button at the bottom of the page.

Follow the instructions on each page for additional details, descriptions, character limits, etc.
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ELigrs o bow o camplet

hin form. Al majar sectiors in BEEpart have a character limit of

Pleae comudt the REEport

B.000, I you weork For @ HIFA Pa

mtr

and Grant Univenitien, please contact your REEpart Site Admirktratar for sdditional instructions

Funding 'S-n-'r!.
HOH FOSMLLA

Project Title

Status B
ACTIVE

Investigating the relatianship betweon between imicnobisl taxonomic snd fonctional dynamies, microbicme dysbiou, sed

ol unapicides

Project Start Date
20260215

Sponsoring Aﬂcnq.'lm.tiu.ltm‘.

Hational Imtitute of Food and dgiiculiuneg

Performing Organization/instituton B

REGENTS OF THE UNIVERSITY OF CALIFORMIA £T RIVERSIDE
Performing Department E

(Wt Awailable)

Accession Number @
P03ITIZ

Prigram Code
Al402

Reporting Period Start !hl:!
/20 el

States and Organizations
Collabor sting/Partnering State: B

Ch

Countries
Collaborsting/Partnering Countries 0

Project Contacts

Project Dnd Date
202%-0Z-14

UEI @
MRSQCSFCAHS
DUME Humber B
G2TTITALE

Project Mumber B
CA-R-WPP-5304-CG

Award Huamber
203 &-6T20-43800

Program Nams

Agricultural Microbiomes in Plant Systers
and Natural Resources

Reporting Period End Date [l
e e et

Callabte sting Partreting Organizstions 0
Wiiwersity of Califorrin, Davis

University of California_ Riversde

Project Director B Authorized Organizational Representative NIFA Program Contact:

Mame : Dmme Gachoma

Title -

Emnail Address - egachomoiucr sdu
Phone Mumsber ; 951-817-2093

Hasme : Karen 5 Garcia

Tithe -

Ermail Address : kasrengarciaducr. edu
Phone Mumber : 9571-817- 392

Hame - Sandeep Kumess
Ermaill Address : sandesp homar@usda_gov
Phone Mumber : B16-831-T235

Cover Page Data Entry Form & Navigation Bar
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2.7 Step 7: Submission
From the “Submit” tab section in the menu bar, you can see any remaining data required by REEport.

NOTE: Once all required data has been entered, this Submit section page will show a “Submit” button at
the bottom of the page.

Once you are ready to submit, you can click on the “Submit” button to push your report to the next step
in the approval process.

Progress Report: SAES - UNIVERSITY OF CALIFORNIA AT RIVERSIDE

Submit for Review

@ Your report is not yet complete.
The following sections must be filled out before submitting - click on each section to complete it:

= Accomplishmants ic required

= Act

v readh to be selected
=  Changes/Problems needs to ba populated or the checkbax needs to be checked.

= ‘What opportunities for trainirg and professional development has the project provided? need: to be populated or the
chechbox needs to be checked.

= Other Produwts nesds 1o be entersd of the checkboe nesds 1o be checked

=  ‘What do you plan to do during the noxt reporting pericd to accomplish the goals? noeds to bo populated or the chockoos
iy T e chec ke

- Pl’dduﬂ.i neds 1o be entered of the checkher nesds 1o be chacbod

= Reporting Period End Date Rapor cannct be submitied untl Movember 17, 2028

e kel

=  Target Audience needs to be populated or the checkbax naeds to be checkad.

All REEport documnaents follow this baswe workflos: Draft = Subomt for Bevdew = Subemt to MIBA. B you are subwrstting for ey, be sure oo follow thinough and
ermure that your document i submitted 1o MFA, Commurscate with pour REEport Site Adninistrator a3 applicable, as you may ndt hive Submit-to-HiR
perTEEEONG

Submit Tab & Final Submission Action Button
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